
INSTRUCTIONS: See Publication No. 76-EM-? for inmuctions on completing this fwm!For&ard signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue. Atlanta, Georgia, 30334, 

1. Dates of Series 
iarliest Latest 

1976 I presen t  

Attention: Scheduling Section. 

5. Remrds Series Title (followed by title ued in offip?; if different) 

PROGRAM FOR THE GIFTED FEDERAL PROJECTS PILES 

~ _ _  
FOR AGENCY USE 1. Agency Address 

Off ice  of I n s t r u c t i o n a l  Serv ices  

Program for t h e  Gif ted 

ipplication Date Department of Education 

ipplication Number - D i v i s i o n  of Spec ia l  Programs 

!. Persontobntact Working Title 

FOR RECORDS MANAGEMENT USE 
A~l ica i ion Number 

02- Ll3 
Date Received Dam Completed - 
FEB 8 1982 F E B  1 7  1982 

Telephone Number 

r. Record Series Description T h i s  file contains the following documents (include form numbersand titles, ifanyl: 
A q c h  samples of the file. r o j e c t  p r o  osals t.0 WasGngton f o r  approval  

. projec! proposa ls ,  awarding p r o j e c t  - Documents relating to:/'&&&!@ %8t%p!&$%@e?&c~ 1 
g r a n t s  t o  l o c a l  school  systems,-and monitoring p r o j e c t  a c t i v i t i e s  and expendi tures .  

lnduded are: P r o j e c t  Proposals  conta in ing  needs assessment,  personnel  requirements ,  expectel 
b e n e f i t s ,  d isseminat ion d a t a  (manner f o r  s h a r i n g ) ,  p ro jec ted  budget d a t a ,  e t c . ;  Appli- 
c a t i o n  R e v i e w  Form used f o r  i n t e r n a l  sc reening  committee's review and r a t i n g  and sub- 
committee's review and r a t i n g ,  conta in ing  remarks on goa ls  and ob jec t ives  6f p r o j e c t ,  
approach recommended, needs assessment, pe r sonne l ,  expected b e n e f i t s ,  d isseminat ion 
da ta ,  eva lua t ion ,  budget,  and assurances;  N o t i f i c a t i o n  L e t t e r  t o  school  system t h a t  
p r o j e c t  is fundable as w r i t t e n  o r  fundable wi th  r e v i s i o n s ;  Agreement between S t a t e  Boa1 
of Education and school  system and r e l a t e d  Amendment(s); Request f o r  Contracted Servicq 
Routing S l i p  f o r  Contract  Approval: and r e l a t e d  corresuondence .I Also included is' bf- 
f i c i a l  copy of f i n a l  Pro jec t -Repor t  and/or o t h e r  document produced as a r e s u l t  of the.1 

File i s  arranaed: - - \. 
chronologic s, , ~ , , x , , & ~ , '  11 ~ { ~ f ; s ; ~ ~ u n d e r  by secondary prograrns'and e a r l y  childhood 
P 

' - _ _ _  _ _  
How often are records referred to which are: cMont%%%rence Rate 

, ~, 
; Seven to twelve months old thi IY, ; Thirteen to twenty-four months old ,. One to six months old i a  i 

3. Annual Rate of Accumulation of Rcmrds 

Letter-size drawers ; Legalzize drawers ;Shelves ;Other (specify1 

twe6ty-five months and olde$- ? 
E~ . ., 

,. . 

-- -. 
~~ . .~ 

lower1 . - .  
-. 

R-50-71; Rev.% 



- - fES NO 10. (luestionnaire (Place an "X" in the proper column) 
a. I s  this the official mpy of the series? I 

b. Does the series contain confidential information requiring security handling? If  yes, cpe law or regulation. 

" %-4 - __ m e  is  it? i - 
I X I c. Is this a vital record? 

I 1  I d. Does th is  series have historical or lonqterm research value? Final Project Report 
I I e. When one or two documents in the file make it necessary to keep t& entire file for a long period, could these 

I documents be scheduled sewratelv? ; I  
r l  I f. I s  the information contained in t h e  for  dissemination t o  other 

d 11. I 

g. I s  the infor&tibn contained in th is  series ever analyzed andlor recorded in a summarized report? 
-ject Report 
h. Is there a duplication of this series in your office, or in another office or agency? 

school s y s t  

If v e t  here?  f i s c a l  records p a r t i a l l y  duplicated i n  Grants  Management 
X -a ma& DOrb o n  of id rea ? 

, x  I .  Doesthe r e w r d w p  . ?  

Retention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need years. 
c. Federal law years. f. Federal retention instructions 5 years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

T i t l e  rX, Par t  A,  P.L. 95-561, Section 904 

Needed i n  o f f ice  for administrative reference as  long as project is i n  operation 

12. Approved Disposition lnrtructioni This~agencyiecom&nds that the file series be cut off at the end of each: 
0 Calendar Year; 0 Fiscal Year; =Other ~ See B e l o w  then, . . ~  , ~~ ~ 

0 Hold in the current files area 
0 Transfer to local holding area; hold 

Transfer to State Records Center; hold 
0 Destroy. ~ ~ 

Transfer to State Archives for permanent retention. 
=Other (Specify) 

Upon completion of project ,  remove from act ive f i l e  and place i n  inact ive f i l e ;  cut 
off inactive f i l e  a t  end of each f i s c a l  year;  then 

Final  Project Report -~ r e f i r e  t o  S ta te  Archives for  permanent retention. 

yearb); then ' month(s) 
?ear(r); then 
- 

. -  

yeark); then 

. .  . ~~ 

Remainder cif F i l e  - t ransfer  t o  S ta te  Records Center;'hold S y e a r s ;  then destroy. 
~~ . .  ~. . .  

. .- -. . .  .~ 

. ~. . .  . ,  . . .  

- 
~. . 

These instructions apply to al l  prior and future accumulations of th, series. ~ ~ 

3ecomrnendationr in para- 
raph 12 are approved. 
7f disapproyed, attach letter 
if explanation.) 


